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1. Ngwdoi cé lién quan phai nghién ciru va thuc hién diing cdc ndi dung cua quy trinh nay.

2. Noi dung trong quy trinh nay c6 hiéu lyc thi hanh nhw su chi dao cuia Hiéu trueong.

3. Moi don vi dwoc cung cdp 01 ban file dién tir. Cac don vi khi ¢6 nhu cdu bé sung thém tai
liéu, de nghi lién hé vai Ban bao dam chdt lwong dé ra sodt va cdp nhdt theo thuec tién. Can
bg, giang vién va nguoi lao dong dwgc cung cap file mém trén mang noi bo dé chia sé thong

tin khi can.

Ngay Noi dung

sita doi thayadi | TE Muc | Phéduyét | Ngy hiéulyc

TT
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1. Muc dich
Quy trinh duge thiét 1ap, thuc hién va duy tr nhim huéng dén, kiém soat hoat dong
muon tai liéu clia ngudi st dung tai Thu vién Trudong Dai hoc Tai chinh - Marketing.
2. Pham vi ap dung, trach nhi¢m
2.1. Pham vi 4p dung
Thu vién truong Dai hoc Tai chinh - Marketing.
2.2. Trach nhiém
- Cén b, vién chirc chuyén trach Phong Quan 1y khoa hoc va Hop tac qubc té;
- Ngudi c6 nhu cau sir dung tai ligu
3. Tai liéu tham khio

~ Luét thu vién s6 16/2019/QH ngay 21 thang 11 nim 2019 cta Qudc hdi nudc
Cong hoa X4 hoi chu nghia Viét Nam;

- Quyét dinh s6 1726/QD-DHTCM ngay 5 thang 7 ndm 2022 cua Higu truong
truong Pai hoc Tai chinh - Marketing ban hanh Néi quy Thu vién Truong Dai hoc Tai
chinh - Marketing;

- Quyét dinh s& 1727/QD-DPHTCM ngay 5 thang 7 ndm 2022 cua Hiéu truong
truong Dai hoc Tai chinh - Marketing ban hanh Quy dinh st dung Thu vién Truong Pai
hoc Tai chinh - Marketing;

- Quyét dinh s6 51/QD-DHTCM ngay 9 thang 01 nam 2025 cua Hiéu truong
Trudng Pai hoc Tai chinh - Marketing ban hanh Quy dinh vé chirc ning, nhi¢ém vu, quyén
han ctia Phong Quan ly khoa hoc va Hop tac quéc té thuoc Trudng Pai hoc Tai chinh -
Marketing.
4. Khai niém va chir viét tit
4.1. Khai niém
Khong co
4.2. Chir viét tat
P.QLKHHTQT: Phong Quén Iy khoa hoc va Hop tac quéc té
TL: Tai liéu
TV: Thu vién
5. Noi dung
5.1. Luwu dd qua trinh
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Buée | Pon vi thue hién

Luu dd thwe hién

s A =
Biéu mau /

HOb so
Tiép nhén nhu ca
i Vién chirc ‘cpmwaq’r‘l o
P.QLKHHTQT
'
Vién chue Tu vén, hd trg NSD tra ciru
?) PQLKI‘H‘[TQT, thOi’lg tin TL
Nguoi str dung J’
NSD vao kho chon tai liu  [¢—
3 Nguoi s dung
Khong dat
Kiém tra tinh
trang TL
4 Ngudi str dung
bat
Vién chirc #
5 Lam thu tuc cho mugn TL
P.QLKHHTQT
Vién chire Giao TL cho NSD, tra thé
6 P.QLKHHTQT;
Nguoi sir dung
Théng ké béo céo,
Vién chirc luu hd so BM/P.QLKH
7
P.QLKHHTQT HTQT/06/01
5.2. M6 ta ndi dung chi tiét
. . - 5. A
Bude N¢i dung Bon vichiu trich | Thai | Kt Bidu miu
® nhiém gian qua
. Nhu
{ Tiép nhin nhu ciu Vién chirc <1 cau
muon tai ligu P.QLKHHTQT phut muon
TL
2 | Tw vén, hd trg NSD tra | - Ngudi st dung; <3-5 | Thong
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. . - ~. e A
Bude NGi dung KM ¥) c-ll;u tragh T.h o Kef Biéu miu
nhiém gian qua
ciru thong tin TL - Vién chirc phat | tin TL
- NSD tra tim thong P.QLKHHTQT
tin TL tai website
TV:
http://thuvien.ufm.edu.v
n
- Vién chac P
QLKHHTQT h3 tro
NSD tim neéu c6 nhu
cau
X . <5
3 NSD vao kho chon TL Nguoi sit dung 5.
j phut
Kiém tra tinh trang TL |- Nguoi st dung;
4 |- Dat: chuyén sang |- Viénchic <2
bude 5 ; 5 P.QLKHHTQT | phut
- Khoéng dat: quay vé
bude
Lam thi tyc mwon TL
- Kiém tra, doi chi€u
thé Nguoi st dung
s | Vo dir ligu phan Vién chite <
- Thyc hign thao tac POL T phut
muon TL trén phén
mém,;
- Khur te TL
¢ | Giao TL cho NSD, tra | _ Vi che <1
thé P.QLKHHTQT pht
£ % pp: =k BM/
7 :’1\10(1;g ké bao cio, luu P.QLKHHTQT
08 /06/01
6. Biéu miu
Mai hé Thoi
TT Ngi dung o Noi lru ,
biéu mau gian luu
1 Théng ké sb Ivong NSD mugn BM/ P.QLKHHTQT P.QLKHHTQT | 5 nim
- tra tai liéu Thu vién /06/01

Trang 5/6

A

\n}.’ ‘

W\



BM/P.QLKHHTQT/06/01

TRUONG PAI HQC CONG HOA XA HQI CHU NGHIA VIET NAM
TAI CHINH - MARKETING Poc lap — Ty do — Hanh phic
PHONG QUAN LY KHOA HQC
VA HQP TAC QUOC TE

THONG KE NGUOI SU DUNG MUGQN - TRA TAI LIEU

THU VIEN
Khe @i | s81 S6 lwgng
o tai o lwgng z x —_
1% liéu NSD Doc trong | Mwen | Tai liéu Tongegng | Ghuohy
ngay ve nha tra
1
2

Thanh phé Hé Chi Minh, ngay...thang...ncm 20...
NGUOI THONG KE
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